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COURSE DESCRIPTION 
The Experiential Learning course focuses on the advanced development of critical and research 
skills to prepare students for postgraduate work. Students can elect to undertake a community-
engaged learning project, a research position, or an internship in a professional field to prepare 
for jobs in the private and public sectors and will be guided jointly by a faculty member and on-
site supervisor. 
 
Students interested in an internship may complete the course by participating in:  

• 1 Internship – 1.0 credit  

• or 2 Internships – 0.5 credit each 

• or 1 Fall or Winter CEL or Independent project + 1 Internship – 0.5 credit each.  
 
Students must also participate in orientation or preparation activities, which will vary depending 
on the student’s pathway in completing this course, and a Learning from Experience event. 
OWL will be used as a central repository for course information and assessment submission.  
 
Internship Hours 
Students are expected to dedicate 120 hours for an internship with 0.5 credit, 240 hours for 1.0 
credit, with the expectation that some time will be allowed onsite for writing the required reports. 
In the case that the worksite is not an appropriate context within which students can complete 
their assignments, a reasonable number of hours offsite will be agreed upon for this purpose. 
 
COURSE OBJECTIVES 
This course allows students to explore how individual study forms part of a broader activity that 
asks them to consider the impact of research in the Arts & Humanities on the public as well as 
academic spheres.  
 
LEARNING OUTCOMES 
This course has been designed to allow students the opportunity to put academic knowledge 
into real-world practice; to reflect on the value of experiential learning to community, university, 
and self; to produce work of reciprocal value to site and student; and to present key results and 
learning to peers and faculty. 
 
UNIVERSITY POLICY ON PREREQUISITES 
You are responsible for ensuring that you have successfully completed all course prerequisites 
and that you have not taken an antirequisite course. From the Senate: “Unless you have either 
the requisites for this course or written special permission from your Dean to enroll in it, you will 
be removed from this course, and it will be deleted from your record.  The decision may not be 
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appealed. You will receive no adjustment to your fees in the event that you are dropped from a 
course for failing to have the necessary prerequisites.” 
 
While students may undertake a project, CEL placement, or internship before their 4th year, 
students may not enroll in the course until after the completion of their 3rd-year requirements. 
 

COURSE REQUIREMENTS AND GRADE BREAKDOWN 
 

For an Internship worth 0.5 credit 

Assignment* Due Date Length Value 

Proposal for Student Found 
Internship 

last day of classes in the 
preceding term 

600 to 700 words***  

Agreement with Partner Week 1 900 to 1050 words  

Participation ongoing in 4th year  10% 

Written Reflections Weeks 4 and 8** 600 to 700 words each 20% 

Summative Report Week 12 1200 to 1400 words 15% 

Supervisor Assessment and 
Evidence of the Deliverable 

Week 12  25% 

Final Presentation and Report **** TBA 
10 minutes (7-min. 

presentation + 3-min. Q&A) 

2100 to 2450 words 
30% 

* See notes below for more information on the assignments. 
** These due dates are based on the academic term(s) and are negotiable for summer placements. 
*** 300 to 350 words = 1 page. 
**** In most cases, a student who undertakes two half-credit placements/projects will combine them into one final 
presentation and report. 

 
For an Internship worth 1.0 credit 

Assignment Due Date Length Value 

Proposal for Student Found 
Internship 

last day of classes in the 
preceding term 

600 to 700 words  

Agreement with Partner Week 1 900 to 1050 words  

Participation ongoing in 4th year  10% 

Written Reflections Weeks 4, 8, 16 and 20 600 to 700 words each 20% 

Summative Report Week 24 2400 to 2800 words 15% 

Supervisor Assessment and 
Evidence of the Deliverable 

Week 24  25% 

Final Presentation and Report  TBA 
10 minutes (7-min. 

presentation + 3-min. Q&A) 

4200 to 4900 words 
30% 

 
 

COURSE INFORMATION 
 



The goal of these internships is to develop and exercise a range of skills that will amplify and 
enrich students’ personal, academic, critical, creative, and professional capacity and 
competence.  
 
As the Student Success Centre notes, internships “provide you with opportunities to apply 
academic knowledge to practical experiences in the workplace, translating classroom learning 
to real-world settings, developing professional skills, and exploring career options.” 
 
By participating in an internship . . . 

• “You will engage in real life learning experiences. 

• You will have the opportunity to apply classroom learning in the workplace. 

• You can sample a career path. 

• You will experience workplace culture. 

• You can develop interpersonal and team skills. 

• You can identify contacts and references for future job searching.” 
 
Internships typically take place in the Summer term.  
 
Students have three options for finding an internship:  
 

1. they can apply for opportunities with SASAH’s internship partners (listed in Owl).  
Partners who have internship opportunities for the summer term normally contact 

SASAH in the spring, and this information is emailed to students and posted in Owl. 
Students interested in the placement must apply directly to the partner, who will contact 
the students who fit their criteria for interviews. From these candidates, the partner will 
pick the intern(s) whom they think are best suited to the position. 
 

2. they can work with the Student Success Centre to find a placement that best suits their 
interests. 

Students can apply to gain access to one of the internship portals via CareerCentral. 
Only those students who meet a program’s eligibility requirements (often a combination 
of academic and non-academic requirements, such as resume/interview workshops) will 
be given access to the portal. Students may contact the Student Success Centre for 
more information. 
 

3. they can find their own internship opportunities.  
Student-found internship opportunities must first be discussed with the Director of 

SASAH or the Experiential Learning Coordinator (see information on this in the Course 
Assessment section, below).  

 
Note! Students who secure an internship will assume the responsibility for transportation to and 
from the placement.  
 
Note! Not meeting the following conditions could result in the student being terminated from the 
position and receiving a failing grade in the course: 

- students will treat the internship as seriously as a classroom course and a professional 
experience; 

- students must demonstrate professional behavior (e.g., punctuality, attendance, positive 
attitude). 
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Note! If the student must leave a placement prior to the end date agreed upon with the 
employer, two weeks written notice must be given to the Director of SASAH, the Experiential 
Learning Coordinator, the Program Coordinator, and the employer. 
 
Note! The student will bring any concerns that arise about the placement to the attention of the 
Director of SASAH, who will consult with the appropriate supervisor (employer, academic 
counsellor, associate dean). 
 
COURSE ASSESSMENT  
Students must submit several assignments as part of the internship. A brief description of each 
assignment follows. More detailed information and rubrics can be found in OWL in the Course 
Information pages. 
 
Participation 
The participation mark will be based on student participation in fall orientation events, 
workshops, and the Learning from Experience (final presentation) events in the student’s 4th 
year.  
 
Attendance at the workshops and events is mandatory. Any student who, for a legitimate 
reason, must miss a workshop or event must contact the Experiential Learning Coordinator as 
soon as possible before the event to arrange a substitution for the event.   
 
Project Proposal (for Student Found Internships only) 
Students who wish to develop their own internship must consult with the SASAH Director and/or 
EL Coordinator (and, if applicable, a SASAH Research Fellow) early in the term (no later than 
the end of Week 4) that precedes the term in which the project is to begin.  
 
If the internship is approved, the student will use the template posted in Owl (go to Course 
Information/Community Engaged Learning Projects) and submit a 600- to 700-word project 
proposal in which they outline the goals of the project. The proposal is due no later than the last 
day of classes of the previous term.  
 
Student Work Agreement with Partner 
Students will work with the onsite Internship Supervisor to fill out a Student and Community 
Partner Expectations Agreement form, which sets the terms of, defines, and creates a plan for 
the project. Both the student and the supervisor will sign the agreement, and the student will 
then submit a copy of the agreement to the SASAH Experiential Learning (EL) Coordinator.  
 
Written Reflections and Summative Report 
Critical reflection is a key component of experiential learning. Students will be required to submit 
600- to 700-word (approx. 2 pages, double spaced, using Arial or Times New Roman 12 font) 
personal reflections during the course (see schedules above).  
 
Upon completion of the project, students will prepare a summative report. For an internship 
worth 0.5 credit, the summative report will be 1200 to 1400 words; for an internship worth 1.0 
credit, 2400 to 2800 words. In the summative report, students will document their experiences in 
a succinct manner. This report will be a key artifact in the creation of the final presentation and 
report.  
 



Included with the report should be a 50-word testimonial about your experience and an on-
site photo with caption that we can post on our websites. Written consent of the subjects in the 
photo(s) is mandatory. If the photo is taken on a job site, written consent of the owner or 
manager is also needed. A photo-release form is posted in Owl.   
 
For information on what to include in the reflections and summative report and for the grading 
rubric, go to Owl/Course Information/Internships/Internship Assignment Information. Examples 
of the written reflection and summative report are posted in Course Information/Writing 
Samples. 
 
Supervisor’s Assessment 
Students will ask their onsite supervisor to submit an assessment of their performance in the 
project and will provide the supervisor (via email or in person) with the assessment form 
provided by SASAH. The assessment is due the last week of the internship. 
 
Students are also required to submit Evidence of the Deliverable, which will vary depending 
on the type of placement but will be a document or artifact that the student has produced as part 
of their internship. If the deliverable is not straightforward—e.g. a report the student has been 
asked to produce—the student should consult with the SASAH Director or Experiential Learning 
Coordinator on what will serve as evidence of the deliverable. 
 
Presentation and Final Report 
For their 1.0-credit placement /project or both 0.5-credit placements/projects together, students will 
develop and deliver a visual presentation using PowerPoint or other program and then write a final 
report.  
 
For the presentation, students will “teach” an audience of peers, supervisors, and guests about 
their placement(s)/project(s) as part of one of the Learning from Experience events, which will take 
place at the ends of the fall and winter terms. In addition to the PowerPoint, a student may include a 
short video and other artifacts in the presentation. 
 
All fourth-year students are expected, as part of their Participation mark, to attend both the fall and 
winter Learning from Experience events and engage with the presenters by asking questions. 
 
Students will then produce a 4200- to 4900-word (approx. 14-page) final report by expanding and 
polishing their summative report and adding ideas they have developed from working on and 
delivering their final presentations. The report may also incorporate visual or other artifacts.  
 
We ask that students write about creating and delivering the presentation in a separate section and 
include a summary or script of the talk you give during your presentation. With your permission, this 
section will be pulled from the report and published, along with the PowerPoint, on the SASAH page 
in the Scholarship@Western website. Please the “Final Presentation and Report” document in Owl 
for more information. 
 
Students will submit their final report plus their visual presentation (PowerPoint and/or video) and 
notes written for the presentation for marking no later than two weeks after the Learning from 
Experience event. 

 
Note! Only one presentation and final report will be expected for the Experiential Learning 1.0 
credit. If a student does two 0.5 credit CELs or internships, the student can combine the two 
placements in one final presentation and final report. 
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Formatting and Citations 
The annotated bibliography, written reflections, and summative report must formatted according 
to the Modern Language Association (MLA) style as outlined in the MLA Handbook for Writers 
of Research Papers (8th ed.) and the Owl at Purdue website. Marks will be deducted for 
improperly cited sources. 
 
The MLA Format is a means of organizing your writing to ensure that you are writing to a 
professional standard and properly citing any sources you may happen to use (with permission, 
of course, since). In other courses, you may be required to write papers in APA or Chicago 
style. It is your responsibility to know the differences between the writing styles. 
 
Submitting Your Assignments 
To submit an assignment, in Owl click on “Assignments” in the menu on the Home Page and 
then on the appropriate assignment folder. Follow the instructions to upload your assignment, 
and make sure you receive confirmation that your submission has been uploaded. We 
recommend you save the email confirmation Owl will send you. 
 
Paper copies or assignments emailed without permission will not be accepted, and late 
penalties will apply until the assignment is submitted in Owl. In case of a lost assignment, the 
student is always responsible; in other words, if a student claims an assignment has been lost, a 
replacement must be provided that very day, and late penalties will apply. See “Keep a Copy!”, 
below. 
 
ACADEMIC INTEGRITY 
The University Senate’s Preamble to its “Scholastic Discipline for Undergraduate Students” 
document reads as follows: “Members of the University Community accept a commitment to 
maintain and uphold the purposes of the University and, in particular, its standards of 
scholarship. It follows, therefore, that acts of a nature which prejudice the academic standards 
of the University are offences subject to discipline. Any form of academic dishonesty that 
undermines the evaluation process, also undermines the integrity of the University’s degrees. 
The University will take all appropriate measures to promote academic integrity and deal 
appropriately with scholastic offences.” 
 
A Note on Plagiarism  
Students must write their essays and assignments in their own words. Whenever students take 
a passage of text or an idea from another author, they must acknowledge their debt both by 
using quotation marks where appropriate and by proper referencing such as footnotes or 
citations. Plagiarism is a major academic offence (see Scholastic Discipline for Undergraduate 
Students posted on the Academic Rights and Responsibilities page in Western’s Academic 
Calendar).  
 
ACADEMIC ACCOMMODATION  
Students seeking academic accommodation on medical or compassionate grounds for any 
missed tests, exams, participation components and/or assignments worth (either alone or in 
combination) 10% or more of their final grade must apply to the Academic Counselling office of 
their home Faculty and provide documentation. Academic accommodation cannot be granted by 
the instructor or department. Documentation shall be submitted, as soon as possible, to the 
Office of the Dean of the student’s Faculty of registration, together with a request for relief 
specifying the nature of the accommodation being requested. The Student Medical Certificate 
(SMC) can be found here, and the full policy is set out here. 
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FURTHER INFORMATION FOR STUDENTS  
You may need special arrangements to meet your academic obligations during the term 
because of disability, medical issues, or religious obligations. Contact the appropriate person 
(course instructor, program director, academic counsellor, staff member in Student Services, 
etc.) as soon as possible after the need for accommodation is known to exist.  
 
Medical Illness: Please go to the website for information on the university Policy on Accommodation 
for Medical Illness. Academic accommodation cannot be granted by the instructor or department. 
 
If you require accommodation for religious observance, see the Accommodation for Religious 
Holidays page posted on the University Secretariat’s “Rights and Responsibilities” webpage and 
in the Academic Calendar.  
 
Students with disabilities should contact the Student Development Centre to obtain assistance 
and/or letters of accommodation. 
 
Learning Skills: go to SDC’s Learning Skills Services, Rm 4100 WSS. From the SDC: “LS 
counsellors are ready to help you improve your learning skills. They offer presentations on 
strategies for improving time management, multiple-choice exam preparation/writing, textbook 
reading, and more. Individual support is offered throughout the Fall/Winter terms in the drop-in 
Learning Help Centre and year-round through individual counselling.” 
 
Complaints:  If students have a complaint concerning a course in which they are enrolled, they must 
first discuss the matter with the instructor of the course. If students are still not satisfied, they should 
then take the complaint to the director of SASAH.  
 
These regulations are in place because a failure to follow these procedures creates the potential for 
injustices of various kinds affecting either the instructor or the students themselves, or both parties. 
Concerns should not be allowed to fester but should be raised with the instructor in a timely manner, 
so that they can be addressed in time to make a difference to the course. 
 
If you are having difficulties coping with the pressures of academic life or life in general, please seek 
assistance immediately from an academic counsellor in your home faculty and/or from someone in 
Psychological Services or Student Health Services. Never hesitate to seek assistance for any 
problem you may be having. Consult the Current Students page on Western’s website to apprise 
yourself of all the assistance available to students. 
 
For further information, including the regulations governing Term Work, Exams, Faculty Office 
Hours, Academic Relief (appeals, petitions, complaints), and other matters, please see the 
Academic Policies page in the University Secretariat’s website and the Student Services pages 
in the Academic Calendar and the Western Student Guide, SAO Handbook, and other 
publications posted on the Academic Calendars webpage. 
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